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rules and that in the event of a breach by me of any of the rules, my Scholarship/Study
leave may be suspended or terminated forthwith.

(Obligor Signature)

I certify that the Declaration was both read aloud and signed by the Candidate in my
presence

o) | OO OO dayof ... 200,

Name ......ooevviiniiiiiiiiiiiiiei SIGNATULE ..ovvirevtee e
(Title/Designation) (Official Stamp)

Form U THIRTY THIRD SCHEDULE (r143(5)

TEACHERS SERVICE COMMISSION

Telephone: THE TSC HOUSE

+254-020-2892000/0722- KILIMANJARO ROAD

208-552 UPPER HILL

Email: info@tsc.go.ke PRIVATE BAG -00100

Website: NAIROBI, KENYA

http/www.tsc.go.ke M Date:....viiriiiieiee e

When replying please quote ¢

Ref. N°: TSC/

Name:- ..o i e

Thro’ '

RE: SUSPENSION

Pursuant to Chapter Six of the Constitution , Section 62 of the Anti-Corruption and
Economic Crimes Act (where applicable) and Regulation 143 of the Code of Regulation
for Teachers (Revised 2015), and subsequent to your arrest and arraignment in court to
answer the charge of ... you are hereby suspended from
the teaching service with effect from the date of this letter until your case is heard and
determined.

During the period of suspension, you will be entitled to half basic salary, full house
allowance and access to medical benefits.

You are expected to report to/inform the Commission immediately your matter is
finalized.

FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION

Copy to:
1. County DIreCtor .......vunenieiitiiie ettt eeene

2. Sub County Director..............cooveiienninin,
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THIRT FOURTHSCHEDULE (r 146 (10)(c)
TEACHERS SERVICE COMMISSION

THE TSC HOUSE
KILIMANJARO ROAD
UPPER HILL
PRIVATE BAG -00100

Telephone:
+254-020-2892000/0722-208-552
Email: info@tsc.go.ke

Website: http/www.tsc.go.ke

When replying please quote NAIROBI, KENYA
Dater.....ccoovveiiinininani.

Ref. N°: TSC/

MR/MRS/MISS: ...,

TSC/NO. ..o GRADE: .................. DESIGNATION.........c.ccoveenen.

TEACHER’S ADDRESS .. ..

NAME AND ADDRESS OF INSTITUTION:........ccitiiiiiiiiiiii e e e

COUNTY ..o, SUB-COUNTY....c.viiiiniiiiiiiiiiinenn,

RE: LETTER OF INTERDICTION

I am directed by the Teachers Service Commission to say that, it is alleged that you have

breached Clause ..................... of the Third Schedule of the Act in that
FOU ittt e e s e, CONSEQ UENLLY,
you are hereby interdicted with effect from..................... (date)

Before the Commission proceeds to consider and determine your case: -

1. You are invited to make a defence statement/Response to the Commission in writing
within 21 days from the date of this letter;

2. You will be given an opportunity to be heard by the Commission in person;

3. Indicate the nearest TSC Sub-County office where you will be required to report
once a month;

4. Present any other evidence including documents in support of your case;
5. Vacate office and continue to be away;

6. Provide your contact address, email and telephone number;

7. Forfeit your annual leave;

Copy to: -
The Secretary

Teachers Service Commission
Private Bag - 00100,
NAIROBI.

Copy to:
1. The T.S.C. County Director
2. Sub County Director
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THIRT FIFTHSCHEDULE (r 149(1)

TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- . :. KILIMANJARO ROAD
208-552 UPPER HILL
Email: info@tsc.go.ke PRIVATE BAG -00100
Website: NAIROBI, KENYA
http/www.tsc.go.ke Date:...ccoovviiiiiiini
When replying please quote
Ref. N°: TSC/
TSC/DISC/NO ..o
MR/MRS/MISS:
RE: INVITATION FOR HEARING OF DISCIPLINE CASE
Further to the interdiction letter dated......................... , I am directed to inform you
that, your case will be heard on .............ooocviiiiiiiinnninnne ]

at 8.30 a.m or soon thereafter. You are invited to attend in person together with your
witnesses (if any).

Please bring the following documents which the Commission may wish to examine
during the hearing:-

a) Original copies of your academic and professional certificates;
b) Last payslip;

¢) National Identification Card;

d) Certificate of Registration as a teacher;

€) (specify any other).

You are also advised to bring your letter of interdiction together with any documents that
may be useful in your defence.

You are advised to contact the Teachers Service Commission if communication of the
decision of your case is not communicated to you within 28 days from the date of the
hearing.

FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION




Kenya Subsidiary Legislation, 2015 1265

THIRTY SIXTHSCHEDULE (r 154 (1b)
TEACHERS SERVICE COMMISSION

Telephone: THE TSC HOUSE

+254-020-2892000/0722- KILIMANJARO ROAD

208-552 UPPER HILL

Email: info@tsc.go.ke PRIVATE BAG -00100

Website: NAIROBI, KENYA

http/www.ts ke Date:....ccooeviiiiii e,

When replying please quote
Ref. N°: TSC/
REF: DISC. CASE NO.

TSC/NO.
MR./MRS/MISS

RE: WITNESS SUMMONS TO APPEAR BEFORE THE COMMISSION

(Issued in accordance with the provision of Section 12 (2) (c) of the Teachers Service
Commission Act, No. 20 of 2012).

I am directed by the Teachers Service Commission to say that it has before it the case of a
teacher MI/MIS/MISS......cocciniieiiniiniinniicce s TSC Nouoveiiciiiein in
which it has been alleged that he/she has violated the provisions of the Code of
Regualtions for Teachers(2014. The allegations against him/her are as follows:-

the purpose of giving evidence.

Your reasonable travelling expenses by public means and your out-of-pocket expenses
incurred in connection with your attendance will be refunded by the Commission on
production of receipts to the Commission. In the case of public officer, only reasonable
out-of-pocket expenses other than those payable from a Departmental vote are
refundable.

Copy to: (in case of Agent)

The Secretary, Teachers Service Commission
I acknowledge receipt of the summons

Full Name........ccocoeeeo v,
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THIRTY SEVENTHSCHEDULE (r154 2a)
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG -00100
NAIROBI, KENYA

Email: info@tsc.go.ke
Website:

http/www.tsc.go.ke
When replying please quote

Ref. N°: TSC/

REF: DISC. CASE NO.
TSC/NO.
MR./MRS/MISS

RE: DECISION OF THE COMMISSION

Pursuant to the hearing of your discipline case held
0] | T PPN I am directed by the Teachers Service
commission to inform you that the Commission has carefully considered your case and
has determined that you are guilty of the charges leveled against you and that you are
hereby ...l (dismissed/surcharged/suspended/retired in  the  public
interest/warned/removed  from the  Teachers’ Register/cancel Registration
Certificate/Retired under 10/50 Rule) with effect from ..........cooovviiiiiiiiiiiniinnnn..
for the following reasons:-

(Insert reasons and appropriate directions /instructions)
FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION

Copy to:

1. T.S.C. County Director

2. Sub County Director
3. Head of institution

¢
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THIRTY EIGHTHSCHEDULE (r 154(2) (a)
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL
Email: info@tsc.go.ke PRIVATE BAG -00100
Website: NAIROBI, KENYA

hitp/www.tsc.go.ke Date:.....ocviiviineereeiiereiieeiean
When replying please quote

Ref. N°: TSC/

RE: REVOCATION OF INTERDICTION

Pursuant to the hearing of your discipline case on ............c.cocooeiiiiiiiee , I am
directed by the Teachers Service Commission to inform you that, the Commission has
carefully considered your case and has determined that you are not guilty of the
allegation/s made against you. Subsequently, your interdiction is hereby revoked.

Accordingly, any salary and allowances that would otherwise have been payable during
the period of your interdiction will be paid to you in full once you are reinstated on
payroll.

Please note that, payment of any salary is subject to Part VII of the Code Regulation for
Teachers and will be effective only after you report for duty and start teaching.

You will be posted immediately.

FOR: SECRETARY/CHIEF EXECUTIVE

TEACHERS SERVICE COMMISSION

Copy to: -

1. The TSC County Director .............ouviveiiniiieeceieieien e
2. The Sub County Director..............ccrervencerunne
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THIRT NINETHSCHEDULE (r157 (3)

TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG -00100
NAIROBI, KENYA

Email: info@tsc.go ke
Website:

http/www.tsc.go.ke Date:.....covvvviviiiiiiiiin
When replying please quote

Thro’

Dear Sir/Madam,

RESIGNATION ON MARRIAGE GROUNDS

I acknowledge receipt of your letter dated .................... in which you tendered resignation
from the teaching service. Subject to you being cleared of all government liabilities, the
resignation has been accepted with effect from .................... Accordingly, your last date of
service will be .....c..coceevennes up to and including which date you will be paid salary.

In order to enable us process the payment of your marriage Gratuity, you should bring the
following documents: -

1. Any payslip for the month of ..........ccccorininnnine OF ceotieneicnt et
2. Photocopy of your National Identity card both sides (two).

Two Photostat copies of your Marriage Certificate and the original (to be returned to
you) or

*  Affidavit from yourself and spouse.

*  Affidavits stating your marital status from both parents and parents’ in-law or
close relatives in the absence of the parents.

4. The attached Bank form duly completed.

5. TSC clearance certificate (attached).

6. Two copies of your income Tax personal Identification Number certificate (PIN).
7. Two copies of your promotion letter/certificates.

On behalf of the Commission, I take this opportunity to thank you for the devoted service
rendered to the teaching profession. We wish you all the best in your future.

Yours faithfully
FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION
Copy to:

1. TSC County Director

2. Sub County Director

NB: Confirm from the nearest KRA offices whether you have any tax liabilities.




T ————— .
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FORTIETH SCHEDULE (r157(5)
TEACHERS SERVICE COMMISSION

THE TSC HOUSE
KILIMANJARO ROAD
UPPER HILL
PRIVATE BAG -00100
NAIROBI, KENYA

Telephone:
+254-020-2892000/0722-
208-552

Email: info@tsc.go.ke
Website:

http/www.tsc.go ke Date:....ooooiiii
When replying please quote

Ref. N°: TSC/

CLEARANCE CERTIFICATE

To be completed by Head of institution/Sub County Director

I wish to confirm that MR/MRS/MISS/M/S.....ooii, of
TSC.oovviiiii, is due to leave employment with effect from .........................

I wish to further confirm that he/she has worked up to and including
and has/has no Government/Institutional Liabilities.

(List particulars of liabilities if any)

Name: .....ooovviiiiii Designation.............cocoeviiiiininiinan.,
SIgNAIE: (..ot Rubber-stamp...............oooo
Date:... .o e,

FORTY FIRST SCHEDULE (r160 (3)

TEACHERS SERVICE COMMISSION

Telephone: (HE TSC HOUSE
+254-020-2892000/0722-208-552 KILIMANJARO ROAD
Email: info@tsc.go.ke JPPER HILL

Website: http/www.tsc.go ke RIVATE BAG -00100

When replying please quote n"’ NAIROBI, KENYA
Ref. N°: TSC/ Mate: ..................

Thro’

Dear Sir/Madam, '

RE: VOLUNTARY RETIREMENT ON AGE GROUNDS

I acknowledge receipt of your letter-dated ...................... in which you gave notice of

your intention to retire from the teaching service. I am pleased to inform you that the
retirement has been approved by the Commission with effect from ............................
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Accordingly, your last day of service will be .................. up to and including which
date you will be paid. In order to hasten the processing of your pension papers for
payment by the treasury, you should forward directly to this office the following
documents to reach here on or before..........................

(a) Two copies of your identity card (both sides).

(b) The attached, Option to Commute Pension form, in duplicate duly completed.

(c) The attached payment of lump sum gratuity form duly completed.

(d) TSC Clearance Certificate attached.

(e) Two copies of all promotion letters/certificates.

(f) The earliest payslip showing W.C.P.S deductions in case of male teachers.

(g) Two copies of Income Tax Personal Identification Number Certificate (PIN).

(i) Latest original payslip.

I take this opportunity to thank you for service rendered to the teaching service.

I wish you all the best in your retirement.

Yours faithfully,

FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION

Copy to:

1. TSC County Director

2. The Sub County Director
Note

1. A retired teacher can opt to continue with NHIF contributions by paying
Ksh.160 p.m. to NHIF.

2. Confirm from the nearest KRA offices whether you have any tax liabilities and
clear with them.

FORTY SECONDSCHEDULE (r 160 (3)

TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG -00100
NAIROBI, KENYA

Email: info@tsc.go.ke
Website:

http/www.tsc.go.ke

Thro’




— -
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RETIREMENT ON 10/50 YEAR RULE

It has been decided to retire you from service on the 10/50-year rule with effect from

........... according to Regulation 159 of this Code. To assist us process your

retirement dues, you are requested to forward the following documents:-

(a)
(b)

©
@)

(e)

Any latest original payslip

Two (2) Photostat copies of your identity card, both sides (certified as true
copies)

Two copies of all promotion letters/certificates

The attached, Payment of Lump Sum Gratuity form duly completed (name
should appear as on ID).

The attached, Option to Commute Pension Form, in duplicate duly completed

(Photostat copies are not acceptable)

f)

g)
h)

Two copies of your income tax personal identification number certificate (PIN)
TSC Clearance Certificate

The earliest payslip showing W.C.P.S deductions in case of male teachers

I take this opportunity to thank you for the service rendered to the teaching service. 1
wish you all the best in your retirement.

Yours faithfully,
FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION

Copy to:
1.
2.

TSC County Director
Sub County Director

NB: Confirm from the nearest KRA offices whether you have any tax liabilities.
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FORTY THIRDSCHEDULE (r 161 (3)
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG -00100
NAIROBI, KENYA

Email: info@tsc.go.ke
Website:

http/www.tsc.go ke Date:......ooovevviiiiiiiiiinnnn
When replying please quote

Ref. N°: TSC/

Thro’

Dea: 51 r/Madam .................

RE: COMPULSORY RETIREMENT ON AGE GROUNDS

The records held in this office indicate that you were bornin ................ Therefore you
will have attained 60/65 years the age for compulsory retirement on................... You
will also have completed the period for qualifying service for payment of pension. Your
last day of service willbe ... up to and including which date
you will be paid.

In order to hasten processing of your pension papers for payment by the Treasury, you
should forward to the Sub County Director............cc.cooiiiiiiiiiinann, the following
documents to reach the Commission onorbefore...................c

(a) Two copies of your National Identity Card (both sides).
(b) The attached, Option to Commute Pension form, in duplicate duly completed
(c) (Photostat copies are not acceptable)

(d) The attached, Payment of Lump Sum Gratuity form, duly completed (names
should appear as on ID).

(e) TSC Clearance Certificate attached.
(f)  Two copies of all promotion letters/certificates
(g) The earliest payslip showing W.C.P.S deductions in case of male teachers.

(h) Two copies of your income tax Personal Identification Number certificate
(PIN).

(i)  Any original payslip between ....................o
I take this opportunity to thank you for service rendered to the teaching service. I wish
you in your retirement.
Yours faithfully
FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION
Copy to:
1. TSC County Director
2. The Sub County Director




- T T e
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NOTES

1. A retired teacher can opt to continue with NHIF contributions by paying Ksh.160 p.m.
to NHIF

2. Confirm from the nearest KRA offices whether you have any tax liabilities and clear
with them.

FORTY FOURTH SCHEDULE (r 162 (3a)
TEACHERS SERVICE COMMISSION

THE TSC HOUSE
KILIMANJARO ROAD
UPPER HILL
PRIVATE BAG -00100
NAIROBI, KENYA

Telephone:
+254-020-2892000/0722-208-552
Email: info@tsc.go.ke

Website: http/www.tsc.go.ke
When replying please quote

Ref. N°: TSC/
Thro’

Dear Sir/Madam
RE: RETIREMENT ON MEDICAL GROUNDS

The Medical Board which convened and examined you at ...............ccoevvvvvenennnne
103 1 P recommended that you are not fit for further teaching
service. Accordingly, it has been decided to retire you from the teaching service on
medical grounds with effect from ....................o

In order to enable us process your pension papers in time for payment by the Treasury,
you should forward directly to this office the following documents to reach the
Commission on or before...........................

(a)  Any salary pays slip for the last month you were on payroll.

(b) Two copies of your National Identity Card (both sides).

(¢) The attached, Option to Commute Pension form, in duplicate duly completed.
(d) Bank Forms (names should appear as on ID).

(e) Copy of Personal Identification Number (PIN) Card from the Income Tax
Department.

On behalf of the Commission, I take this opportunity to thank you for the devoted
service, which you have rendered to the teaching profession. I wish you all the best in
your future endevours.

Yours faithfully

FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION
Copy to:

1. TSC County Director
2. The Sub County Director

NB: Confirm from the nearest KRA offices whether you have any tax liabilities.
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FORTY FIFTHSCHEDULE (r 164 (5)
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG-00100
NAIROBI, KENYA

Email: info@tsc.go.ke
Website:

http/www.tsc.go.ke
When replying please quote

Ref. N°: TSC/

MI/MIS./MS .
Thro’

RE: RETIREMENT IN PUBLIC INTEREST

It has been decided to retire you in the public interest as per regulation 162(5) with effect
TOIML 1ottt s sttt et ee e eb e e eee e ente

In order to hasten processing of your retirement papers for onward transmission to
treasury you should forward directly to this office the following documents.

Two copies of your National Identity card

Original payslip for the last month you were on payroll

The attached, Option to Commute Pension forms, duly completed

The attached, Payment Gratuity form, duly completed(name should appear as on 1D)
The earlier payslip reflecting W.C.P.S deductions

Two copies of your income Tax personal identification number

e N I S

Two copies of all your promotion letters and certificates
8. The attached TSC clearance.

On behalf of the Commission I take this opportunity to thank you for services rendered to
the teaching profession.

I wish you the best in your retirement.
FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION
Copy to:
1. TSC County Director
2. The Sub County Director
NB: Confirm from the nearest KRA offices whether you have any tax liabilities.
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FORTY SIXTHSCHEDULE (r 166 (4)
TEACHERS SERVICE COMMISSION

THE TSC HOUSE
KILIMANJARO ROAD
UPPER HILL
PRIVATE BAG -00100
NAIROBI, KENYA

Telephone:
+254-020-2892000/0722-208-552
Email: info@tsc.go.ke

Website: http/www.tsc.go.ke
When replying please quote

Ref. N°: TSC/

RE:TRANSFER OF SERVICE

Following your application for transfer of service to...................... the Commission
has with effect from................. released you as per your request.

Transfer of service documents will be processed and submitted to your new employer in
due course.

On behalf of the Commission, I wish to take this opportunity to thank you for the services
you rendered to the Commission and wish you the best in your new employment.

FOR: SECRETARY/CHIEF EXECUTIVE
TEACHERS SERVICE COMMISSION
1.  TSC County Director
2. Sub County Director
FORTY SEVENTHSCHEDULE (r 170)
TEACHERS SERVICE COMMISSION

Telephone: THE TSC HOUSE
+254-020-2892000/0722-208-552 KILIMANJARO ROAD
Email: info@tsc.go.ke UPPER HILL

Website: http/www.tsc.go ke PRIVATE BAG -00100
NAIROBI, KENYA

CERTIFICATE OF SERVICE

This is to certify that
L. SURNAME: . .. e e e et e
2. OTHERNAMES: (. e e
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Qualification (Highest): ... ..ot e
Grade of Teacher: ... .. . e e

® N kW

Period of Service From: ....................oTo o
9. Contributions To The Institution:.......... ...

FOR: SECRETARY/CHIEF EXECUTIVE

TEACHERS SERVICE COMMISSION

Note-This certificate has been issued without any erasure or alteration whatsoever.

GPK 5085-2M-1/89.

FORTY EIGHTHSCHEDULE (r177)
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL
Email: info@tsc.go.ke PRIVATE BAG -00100
Website: NAIROBI, KENYA

http/www.tsc.go ke
FORMULAE FOR CALCULATION OF PENSION AND GRATUITIES

Unreduced monthly Pension: Pension paid to a teacher who does not exercise the option
to commute a quarter of his pension. There is no lump sum payment.

Formula:
Unreduced Monthly Pension =No. of months worked X Annual Basic Salary X 1
480 12

Commuted Pension (lump sum): It is that lump sum that is paid after opting to commute
part of their pension. It is paid at a rate of %4 of one’s pension entitlement multiplied by
20.

Formula:
Lump sum =No. of Months worked X Annual Basic Salary X 1 X 20
480 4

Reduced Monthly Pension: Amount paid monthly after a !4 has been paid as above.

Formula:
Monthly Pension=No. of months worked X Annual Basic Salary X 3X 1
480 4 12

e e e —— t————nn.
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NB: 480 = 12x40 where 40 is expected years of service for an officer employed at 18
years old

DEATH GRATUITY

Death Gratuity for a Teacher, who has taught for at least ten years, is calculated as if the
teacher had retired on the date of death as per the formula above. This is followed by
monthly pension which is paid to the next- of- kin for five (5) years from the date of
death.

MARRIAGE GRATUITY

It is paid at the rate of 1/12" of month’s pensionable emoluments for each completed
month of pensionable emoluments subject to one year’s salary whichever is less.

Hypothetical Case:
A teacher earning Kshs.30,000 per month has worked for ten years:
1X30,000 X 10 X 12 = 300,000/=

12
Official Stamp.........cooiiriiiine e
FORTY NINETHSCHEDULE (r188(2)
“CONFIDENTIAL”
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG -00100
NAIROBI, KENYA

Email: info@tsc.go.ke
Website:

http/www.tsc.go.ke

REPUBLIC OF KENYA
OFFICIAL SECRETS ACT, 1968
DECLARATION BY A TEACHER ENTERING THE TEACHING SERVICE
(To be signed in DUPLICATE by a teacher on first appointment)

do declare that my attention has been drawn to the provisions of the Official Secrets Act,
1968, which are set out on the back of this document, and I am fully aware of the serious
consequences which may follow any breach of these provisions.

I understand that the sections of the Official Secrets Act set out on the back of this
document, cover material published in a speech, lecture, or radio or television broadcast,
or in the Press, or in book form. I am aware that I should not divulge any information
gained by me as a result of my appointment, to any unauthorized person, either orally or
in writing without the previous official sanction in writing of the Department appointing
me, to which written application should be made and two copies of the proposed
publication be forwarded. I understand also that I am liable to be prosecuted if I publish
without official sanction any information I may acquire in the course of my tenure of an
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official appointment (unless it has already officially been made public) or retain without
official sanction any sketch, plan, model, article, note or official documents which are no
longer needed for my official duties, and that these provisions apply not only during the
period of my appointment but also after my appointment has ceased.

EXTRACTS FROM THE OFFICIAL SECRETS ACT, 1968
Part II, section 3 of the Official Secrets Act, 1968, provides as follows:

3. (1) Any person who, for any purpose prejudicial to the safety or interests of the
Republic —

(a) approaches, inspects, passes over, is in the neighbourhood of or enters a
prohibited place; or

(b) makes any plan that is calculated to be or might be or is intended to be directly
or indirectly useful to a foreign power or disaffected person; or

(c) obtains, collects, records, publishes or communicates in whatever manner to any
other person any code word, plank, articles, document or information which is
calculated to be or might be or is intended to be directly or indirectly useful to a
foreign power or disaffected person shall be guilty of an offence.

(2) Any person who takes a photograph of a prohibited place or who takes a photograph
in a prohibited place, without having first obtained the authority of the Sub County
Director of the prohibited place shall be guilty of an offence.

(3) Any person who has in his possession or under his control any code word, plan,
article, document or information which -

(a) relates to or is used in a prohibited place or anything in a prohibited place; or
(b) has been made or obtained in contravention of this Act; or

(c) has been entrusted in confidence to him by any person holding office under the
Government; or

(d) has been entrusted in confidence to him owing to his position as a person who
holds or has held a contract made on behalf of the Government or a contract the
performance of which in whole or in part is carried out in a prohibited place or
as a person who is or has been employed under a person who holds or has held
such an office or contract, and who for any purpose or in any manner
prejudicial to the safety or interests of the Republic —

(i)  uses the code word, plan article, document or information; or

(i) retains the plan, article or document in his possession or under his control
when he has no right so to retain it or when it is contrary to his duty so to
retain it, or fails to comply with all directions issued by lawful authority
with regard to its return or disposal, shall be guilty of an offence.

“4) Any person who, having in his possession or under his control any plan, article,

document or information that relates to munitions of war, communicates it directly or
indirectly to any foreign power, or to any other person for any purpose or in any manner
prejudicial to the safety or interests of the Republic, shall be guilty of an offence.
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&) Any person who receives any code word, plan, article, document or information
knowing or having reasonable grounds for believing at the time when he receives it that
the code word, plan, article, document or information is communicated to him in
contravention of this Act, shall be guilty of an offence, unless he proves that the
communication to him of the code word, plan, article, document or information was
contrary to his wishes.

(6) Any person who has in his possession or under his control any code word, plan,
article, document or information of a kind or in the circumstances mentioned in
paragraphs (a) to (d) inclusive of subsection (3) of this section, and who -

(a) communicates the code word, plan, article, document or information to any
person, other than a person to whom he is authorized to communicate it or
to whom it is his duty to communicate it; or

(b) retains the plan, article or document in his possession or under his control
when he has no right so to retain it or when it is contrary to his duty so to
retain it, or fails to comply with all directions issued by lawful authority
with regard to the return or disposal thereof; or

(c) fails to take reasonable care of, or so conducts himself as to endanger the
safety of, the code word, plan article document or information., shall be
guilty of an offence and liable to imprisonment for a term not exceeding
five years.

@ Any person who-

(a) allows any other person to have possession of any official document issued
for his use alone, or communicates to any other person any code word so
issued; or

(b) without lawful authority or excuse, has in his possession any official
document or code issued for the use alone of some person other than himself;
or

(c) on obtaining possession of any official document by finding or otherwise
neglects or fails to restore it to the person or authority by whom or for whose
use it was issued or to a police officer, shall be guilty of an offence and liable
to imprisonment for a term not exceeding five years.

Part IV, section 20 of the Official Secrets Act, 1968, provides as follows:

20. Any person who is guilty of an offence under this Act for which no penalty is
specifically provided shall be liable to imprisonment for a term not exceeding fourteen
years.
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FIFTIETH SCHEDULE (r188(2)
“CONFIDENTIAL”
TEACHERS SERVICE COMMISSION
Telephone: THE TSC HOUSE
+254-020-2892000/0722- KILIMANJARO ROAD
208-552 UPPER HILL

PRIVATE BAG -00100
NAIROBI, KENYA

Email: info@tsc.go.ke
Website:

http/www .tsc.go.ke

REPUBLIC OF KENYA
OFFICIAL SECRETS ACT, 1968
DECLARATION BY A TEACHER LEAVING SERVICE OF THE COMMISSION
(To be signed in DUPLICATE by a teacher on leaving the service of the Commission)

do declare that my attention has been drawn to the provisions of the Official Secrets Act,
Chapter 187, which are set out on the back of this document, and I am fully aware that
serious consequences may follow any breach of those provisions.

I understand:

(1) that the provisions of the Official Secrets Act apply to me after my appointment has
ceased.

(2) that all the information which I had acquired or to which I have had access owing
to my official position is information which is covered by section 3 of the Official
Secrets Act, Chapter 187, and that the Official Secrets Act applies to all such
information which has not already officially been made public;

(3) that the sections of the Official Secrets Act set out on the back of this document
cover material published in a speech, lecture, radio or television broadcast or in the
Press or in book form or otherwise, and that I am liable to be prosecuted if either in
Kenya or abroad I communicate, either orally or in writing, including publication in
a speech, lecture, radio or television broadcast or in the Press or in book form or
otherwise to any unauthorised person any information acquired by me as a result of
my appointment (save such has already officially been made public) unless I have
previously obtained the official sanction in writing of the Department by which I
was appointed;

(4) that to obtain such sanction, two copies of the manuscript of any article, book, play,
film, speech or broadcast, intended for publication, which contains information
which I have acquired or to which I have had access owing to my official position,
or of any material otherwise to be published which contain such information,
should be submitted to the Head of the Department;

(5). that when my appointment ends I should surrender any sketch, plan, model, article,
note or document made or acquired by me during the tenure of the appointment
(even if such sketch, plan, model, article, note or document is not classified) save
such as I have been officially sanctioned in writing by the Department to retain, and
that I am liable to be prosecuted if I retain any such sketch, plan, model, article, note
and document without such official sanction.
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NANCY N. MACHARIA,
Secretary/Chief Executive Officer,
Teachers Service Commission.
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