TEACHERS SERVICE COMMISSION

EFFECTIVE SERVICE FOR G0 il TEACHING

TEACHERS PERFORMANCE
APPRAISAL AND
DEVELOPMENT

(TPAD)
USER MANUAL



1. On your desktop, click on the start button to open any of the browsers ie
Google chrome, internet explorer or Mozilla firefox by clicking on it.

final ERd/co

B8 Adobe Reader8
¥ Create Keyflow Template
@ Default Programs

[ Desktop Gadget Gallery
€ Google Chrome Documents
@ Internet Explorer

&2, Windows Anytime Upgrade Pictures
&} Windows DVD Maker

8 Windows Fax and Scan peac
© Windows Media Center

[ Windows Media Player Computer
& Windows Update
4 XPS Viewer Control Panel
| Accessories

s Devices and Printers
J Administrative Tools

| Apycom Java Menus and Buttons
| Ashampoo

| Canon Printer Uninstaller Administrative Tooks » '€ ﬂ—_l
. Cisco : (]

| ConceptDraw Office Help and Support L i, m,l,:"%;&
| Dropbox b

Flock

Default Programs

1 Back

[Isearch programs and




2. Type in the” address line” the following URL https://www.tsc.go.ke/
and press the enter key
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3. The following screen appears. Point on Online Services, below it click on

Teacher Appraisal

Our Services Media Centre Contacts EOITER a8 FAQs

Online payslips
vice

Teachers online sg

Teacher appraisal




4. The screen below will be displayed. Click the Login button as shown.

€ - C [116367.137

TSC A About Setup~ _ Submit Administration ~  DATA~  REPORTS v

TEACHER PERFORMANCE APPRAISAL AND DEVELOPMENT (TPAD)

Teachers Service Commission Code of Regulations for Teachers, regulation 52 (1) provide for the Commission to develop an open performance appraisal
system for teachers in its employment. This is with a view to strengthening supervision and continuous monitoring of the performance of teachers in the
maintenance of the teaching standards at the institutional level

The Commission has therefore developed this Teacher Performance Appraisal and Development system with the anticipation of supporting teachers to improve
in their teaching competencies. TPAD which an open appraisal system will allow teachers in primary and secondary schools to participate in evaluating their own
performance and inifiate their professional development

Through this appraisal and development system, it is envisaged that teachers will become more empowered to regain the lost glory of the teaching profession
and earn public confidence and support

Mission ©2016-TSC

0 be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development
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5. The login screen is displayed as below

oo A ——

€« C | [ 163.67.1.37:83/Accou 2l F | ® =

A About Setup ~ _ Submit Administration ~ DATA ~ REPORTS ~ *J-Login

Portal Security - User Log in.

Log in with your account

User name
Password

Remember Me

Log in

Mission ©2016-TSC

© be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development

then Click on the login button

C [}16367.137: nt/L
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Administration v DATA~  REPORTS v

Portal Security - User Log in.

Log in with your account
User name
264831
Password
Remember Me

Mission ©2016-TSC

0 be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development
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6. The manage account screen appears as below.

?

€= C | [) 163.67.1.37:83

1.3 About Setup ~ _ Submit Administration v DATA ~

[F | ® =

Manage Account.

You're logged in as 264831

Change password
Current password

New password

Confirm new password

Change password

ision Mission ©2016-TSC

0 be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development

7. The manage account screen type in to change your password accordingly
and then click on the change password button. /

(7 c 163.67.1.37:83/Account

TSC A About Setup~ Submit ‘ #  Administraion + DATA~  REPORTS ~

Manage Account.

You're logged in as 264831

Change password
Current password ~ |......
New password

Confirm new password’ | I

Change password

Mission ©2016-TSC
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and development

8. The confirmation note will be displayed as shown below and then click on
the login button
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Administration v DATA~  REPORTS v

Manage Account.

You're logged in as 264831

Change password
Current password

New password

Confirm new password

Change password

Your password has beer ed

0 be an transformative teaching service for quality education

Portal Security - User Log in.

Log in with your ac

User name
Password

Remember Me

Log in

Mission ©2016-TSC

To professionalize the teaching service for quality education
and development
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Administration ~ DATA ~

Mission ©2016-TSC
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and development
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10. Finalize your registration and click submit button

)/ 6B Register User X

s

c 163.67.1.37

Finalize User Registration

Administration ~ DATA ~ REPORTS ~

First Name
John

Last Name
Yegon

Ref /1D No.
7652639

TSC No

Phone No.

Gender

Mission ©2016-TSC

To be an transformative teaching service for quality education To professionalize the teaching service for quality education

and development

® About Setup ~ i Administration ~ DATA ~ REPORTS ~ ) 8

TEACHER PERFORMANCE APPRAISAL AND DEVELOPMENT (TPAD)

Teachers Service Commission Code of Regulations for Teachers, regulation 52 (1) provide for the Commission to develop an open performance appraisal
system for teachers in its employment. This is a view to strengthening supervision and continuous monitoring of the performance of teachers in the
maintenance of the teaching standards at the institutional level

The Commission has therefore developed this Teacher Performance Appraisal and Development system with the anticipation of supporting teachers to improve
in their teaching competencies. TPAD which an open appraisal system will allow teachers in primary and secondary schools to participate in evaluating their own
performance and initiate their professional development

Through this appraisal and development system, it is envisaged that teachers will become more empowered to regain the lost glory of the teaching profession
and eamn public confidence and support

Mission ©2016-TSC

0 be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development

7|Page




12. Click on the data tab and then click on institutions as shown

J‘" Home Page X
€« c 163.67.1.37:8

A  Avout  Setup ~ _ Submit wAdministration +  DATA~  REPORTS ~ & John Yegor -Log ol

Institutions

TEACHER PERFORMANCE APPRAISAL AND DEVELOPM  Teachers

Teachers Service Commission Code of Regulations for Teachers, regulation 52 (1) provide for the Commission to develop an open performance appraisal
system for teachers in its employment. This is with a view to strengthening supervision and continuous monitoring of the performance of teachers in the
maintenance of the teaching standards at the institutional level

The Commission has therefore developed this Teacher Performance Appraisal and Development system with the anticipation of supporting teachers to improve
in their teaching competencies. TPAD which an open appraisal system will allow teachers in primary and secondary schools to participate in evaluating their own
performance and initiate their professional development

Through this appraisal and development system, it is envisaged that teachers will become more empowered to regain the lost glory of the teaching profession
and earn public confidence and support

Mission ©2016-TSC

©0 be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development

13. Click on my institution tab as shown

BB [nstitutions

¢ c

A About  Setup\ Administration ~  DATA~  REPORTS + & John Yeqor

Institutions &

Institution Name Code Telephone Website

Page 0 of 0

Mission ©2016-TSC
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14. The list of the teachers in the institution will be displayed. Click
appraisal button alongside your name.
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15. If the appraisal form is not displayed, click on the create new button

| Bl Appraisals
€0 (1636713783

A About  Setup+ -‘ Submit Administraion + ~ DATA+ ~ REPORTS » & John Yeqon ~ (Log oul

Teacher Appaisals (Name: Yegon Kiptoo) X170

Year  Tern  AppraiserNo Arbitrator NO Head Teacher Signed Closed ~ Close Date Institution

ision Mission ©2016-TSC

0 be an transformative teaching service for quaty education  To professionalize the teaching service for qualty education
and development

16. Fill in all the information in the spaces as shown below.

= C' | [} 163.67.1.37:83/Teac i‘

Administration v DATA ~  REPORTS ~

Create Appraisal For: Yegon Kiptoo

Year
—
Term
=

Tick if Signed by Head Teacher
Appraiser TSC No

v|*

Arbitrator TSC No

Appraiser Designation

Create

Back fo List

Mission ©2016-TSC

0 be an transformative teaching service for quality education To professionalize the teaching service for quality education
and development
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17. Click on the create button

/8B Create Teacher Appraisal X W ¥

163.67.1.37

Administration ~ DATA ~ REPORTS ~

Joseph Soi
Arbitrator T5C No

Mission ©2016-TSC

To be an transformative teaching service for quality education To professionalize the teaching service for quality education

and development

filling :
e Apprasals X
€ C (16611

TSC A About Setupe - Submit N Jdminisiration + ~ DATA+  REPORTS » 4

Teacher Appaisals (Name: Yegon Kiptoo) 13

Year Tem  AppraiserNo  AmitratorNO  Head Teacher Signed Closed  CloseDate Institution

2016 TERMI 261204 147017054288

Teaching Standards

Teathing Standards Mass

Ision Mission ©2016-TSC

Leaners Progress
0 be an transformative teaching service for qualy education  To professionalize the teaching service for quaty education Lesson Attendeance
and development

Teacher Development

Appraisal Remarks
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19. For example click on the teaching standard mass to appraise/rate
yourself accordingly then click save data butto

MR SO B =
[F]

Administration ~ § DATA ~ REPORTS ~ A& 2

Teaching Standards For: Yégon John Kiptoo

1.Professional knowledge and Application

Performance Competency Areas: Ability to préare; Schemes of work, Lesson plans and Lesson notes based on current curriculum and syliabi, R: rds of Work, Teachingfearning aids, assess
learners and provide feedback and prepare and Raintam learners’ progress records, Individualized Education Program
Target Indicator ppraisoe Appraiser Agreed
Hating Rating Rating

3 v v v
v

s 2 v v v

Approves t wo e pans - v 2 Pr o
3 v v v

Avaliabiity of te- 3, markng scheme. and lear ), Evaluate lesmers on
4% P ¥

4, inaw

5 v . --v

2.Time Management

Performance Competency Areas: Ability to manage teaching time through consistent s attendance, observance of the school time table, attendance of other school activities and staff meetings

Target Indicator Target Appraisee Rating Apprasser Rating  Agreed Rating

5 v v v
1. Punctuality

1
]
v
i

v 1. Mairtan panctualty in

attencar v 2 Ensure al lessons ar

tnff meetk

5.Promotion of Co-curric. "ar Activities

Performance Competency Areas: Ability to organize and guide;Co-curricular and fife skills activities Learners¥p realize nurture unique talkents and develop them to their full potentials.

Target Indicator Target Appraisee Rating Appraiser Rating Agreed Rating

Culr schecules ond membership lts v 1.identfy 8nd nurture iearners’ tadd

sutriuls

v 2. Maintsi

6.Professional Development

Performance Competency Areas: Ability to; identify individual performance gaps.Detect training needs. Seek solutions through proféfsional development courses.,
Target Indicator Target Hpprassee Rating Appraiser Ratmg Agreed Rating

v v

2. Parsick nt Programs al
v
" g with learning communkies at 2ons! ter levels and be
7.Collaboration with parents/guardians and stakeholders
Performance Competency Areas: Establish and maintain collaborative relationship with;educationist tsiy dians Jocal cc
Target indicator Target Appraisce Rating  W\ppraiscr Rating  Agreed Rating
2 v A v
v
4 v v v

ar v 2 Develop Inkages and part

EE3
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