TEACHER REGISTRATION APPLICATION GUIDE

To Register for TSC Number as a teacher, visit www.teachersonline.go.ke.

Click on the New Teacher registration module.

Click here to register.

TEACHERS SERVICE COMMISSION KENYA - ONLINE SERVICES E
Tuesday, December 11, 2012 Schools Directory | ~ | Check Stams of Adwerts | Hew Teacher Registration liem T;;gljc?z
ADVERTISED POSTS

The Commission Advertise for vacant Posts either for it Secretatiat or in education nstifutions. This Online
wystem allows you to apply for any post you qualfy and gives you the opportunty to track every stage of
processing upto Appomntrment (NOTE: If you apply Online, Tou Don't Need to Subrmt a Hard Copy
Version to the Commission. No Payments is required of any kind. As a Teacher, You Are NOT
EXPECTED TO Regster again with the Commission).
Currertly, there 13 no

CASUALTY RETURNS active Adverts for your
User Name;  These are returns filled and filed by the head teachers, admirdstrators or authorized officers entrusted with the Tiewing! |

responsibidity by the Comemission for onward respective processmg at the Head Office and proper

. No
commutications on issues ke salary termination, thjunction, suspension ete undertaken The progress of For Any Inquiries Downloads
PASSWOG! these activities can be mottbored or quetied by the affected concerned Teacher / Officer online or through  Send an E-mail to: et
SIS (Casualty Returns can otly be accessed once Logged Tn by Head of Tnstitution). dirict@tsc.go.ke
(Technical) or
TEACHER REGISTRATION info@tsc.goke
In accordance with article 237 of the Constitution of Kenya, Section 23 of Teachers Service Cormrrission (general)

Act No. 20 of 2012, 1t 15 an offence for any person to engage i the teaching service unless such a person s
registered as a teacher. The system provide an online version of Registration Certificate which can be
downloaded by Regstered Teachers (Chick on Link above to Register),

For enquires about advertised posts send email to: programmes(@tsc.go.ke
You can monitor your application status onlme at teachersonline.go ke
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http://www.teachersonline.go.ke/

TEACHER REGISTRATION APPLICATION GUIDE

When you click on the New Registration Module you will be taken to the screen below;

ONLINE SERVICES

TEACHERS SERVICE COMMISSION OF KENYA s

PAGE1lof5
Section A: Important MNotes for Applicants (TSC Dioes Mot Accept Paper Applications)

Al section of this registration application MUST be completed m fiall.
Fleasze fill in all the required mformation.
It is a serious offence to willfully give false information to the Teachers Service
Commissicn. The law provides that any persen convicted of the offence may
be fined up to Ksh 100,000 or imprisoned for Twelve (12) months or both
(Section 44 of TSC Act Mo. 20 of 2012)
Tou can save part of this form and this form and come later to complete it.
Scan and Attach Only All Required Documents
a. Documents Should be Certified by TSC County Director f Quality Assurance
COfficer / Staffing Officer / HRO before Scanmng
b. For Expatriate Teachers, attach a letter of clearance from Ministry of Education
Vetting Committee
A non refindable fee of K shs. 500/~ deposited to the TSC Registration Account
National Bank of Kenya (Direct Banlking to A/C o, 01001000905001 or Simple
Banking using Business Number 547700 15 required for processing vour certificate.
Ensure you have Bank Depostt Shp before proceeding with the application.

W R

[EI

=3

Fill in the followmng and Click Next Page Button to Constinue

IDNo./Passport Swname

qpyright 2010 - TSC - All Rights Reserved

Type ID No. /Passport Type your surname
ick next

Type your ID number and surname, click on the button “Next” to move to the next screen as shown
below.

ONLINE SERVICES

TEACHERS SERVICE COMMISSION OF KENYA E

PAGE 2 of 5
Section B: Applicants Basic Details
First
ID MeoiPasspert (234566 Surname |Ckoko
IMame
Other Mames Eeligion Christianity hd
Date of Birth ormat {dd-mm-yyyy, Gender @n OF
e.g 20-03-1980 & ( 2
Permanent Address
Post .
PO Box Clode Town/City
Cwrrent Address
Post .
PO Box Clode Town/City
Telephone/ldcbile IMatonahty | Kenyan ~

(Eancel]

©Copyright 2010 - TSC - AN Righkts Reserved

Click NEXT button to move to the next screen after filling all the provided fields.
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TEACHER REGISTRATION APPLICATION GUIDE

A screen appears as shown below;

PAGE 3 of 5

ONLINE SERVICES

Section C: Educational and Professional Qualifications

Click the " t0 add

5

Education Mame of Institution Fram To Specialization Certificate Certificate Mo, Certificate Date Obpad Action
N

Primry Kirui 1835 2003 KCPE 8-4-4 45623 30-11-2003 Al %
7 i

Seconcary Kieni 2004 2008 KCSE Clevel 456213 31-12-2008 el )(

: 2
Universty KU 2009 amz2 DEGREE Degree 466799 30-11-2012 Addd X

: +
Prinary v | | | I 62 e

©Copyright 2010 - TSC - All Rights Reserved

Click next to move to the next screen

. ‘. Y
Click I'2=] to save scanned documents

When you click “Add”, a screen as shown below appears where you choose the scanned documents and

B=

upload.

TEACHERS SERVICE COMMISSION OF KENYA
ONLINE SERVICES

Upload Scanned Certificate Uploading

File

Attach Choose File | Mo file chosen

Tlpload status:

©Capyright 2010 - TSC - All Rights Reserved
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TEACHER REGISTRATION APPLICATION GUIDE ‘

Click
below with the message in blue “File Uploaded!”

after choosing the document to be added and a screen appears as shown

==

TEACHERS SERVICE COMDMISSION OF KENYA
ONLINE SERVICES

Upload status:

CCapyrright 2000 - TSC - Al Righis Reserved

Click on the button
“next “on the form below.

to upload the other documents and once all the documents are added click

ONLINE SERVICES

(4N TEACHERS SERVICE COMMISSION OF KENYA E

PAGE 3 of 5
Section C: Educational and Professional Qualifications

Education Mame: of Institution Fram To Specialization Certificate Certificate Mo, Certificate Date | Uplosd | Action

: 4 =
Primary Kirui 1885 2003 KCPE 3-4-4 43623 30-11-2003 Add X

7 i

Seconcary Kieni 2004 2008 KCSE Clevel 456213 31-12-2008 Acdd )(

: 2
Universty KU 200 mz2 DEGREE Degres 45799 30-11-2m2 Add X
Primary V| | | |Degree ‘ | | | 8

©Copyright 2010 - TSC - Al Rights Reserved

Click EI to proceed to the next form of page 4 of 6 as shown below;
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TEACHER REGISTRATION APPLICATION GUIDE

“_ TEACHERS SERVICE COMNMISSION OF KENYA
ONLINE SERVICES

PAGE 4 of 6
Section D: Documents Uploaded

Type | Description | Wiew Upload .a;‘c‘tion

=

[ Mext=> ] [ Cancel ]

CCapyright 2010 - TSC - All Rights Reserved

A:a‘lvon.
Click on the - I |button to make the fields active for typing. After clicking on the action button choose
the type of document to upload from the drop down * | list and attach the scanned documents. For
example ID as shown in the screen below;

TEACHERS SERVICE C INILS STON OF KENY. A
ONLINE / SERVICES

Tpload Scanned File TIp

Tewpe ID ¥ Passport

File Attach Choose File | nature_jpg

TDrescription |[ID

Upload

TIpload status:

EnCanpyrrighy 2050 - TS5C - _ AN Righrs Rescrmvved

[Uptoad |
Once the document is attached, click and a screen appear with the words “File uploaded!!”

as shown below;
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TEACHER REGISTRATION APPLICATION GUIDE ‘

TEACHERS SERVICE COMDMISSTION OF KENY.A
ONLINE SERVICES

TUpload Scanned File Uploading

File Uploaded!!

Twpe [ 1D ¢ Passpon ~ |

File Attach | Choose File | Mo file chosen

Description |ID

TTpload status:

CCapyrighsz 20870 - TS5C - AN Rights Resermved

Once all the documents are uploaded you get the screen below;

TEACHERS SERVICE COMMISSION OF KENYA
ONLINE SERVICES

PAGE 4 of 6
Section D: Documents TTploaded

Twvpe Crescription | “iews Upload | Lction
ID i Passport [} [ Wi | <
=l

[ Ngﬁ;{t>> ] [ Cancel ]

B apyrighs 2010 - TSC - Al Righis Resermved

Click “next” to move to the next form.
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TEACHER REGISTRATION APPLICATION GUIDE

\y)) TEACHERS SERVICE COMMISSION OF KENYA
ONLINE SERVICES

PAGE 4 of 5

Section C: Other Details

Major Subject(s) Studied Al hd
Minor Subject(s) Studied Al hd
Previous TSC Number (if previously registered)

Permanent Address

&. Have you ever been Dismizsed from service ¥{owil service, Public service, Teaching Service or Prvate

Sector) OYes @No
Ifyes, give Dismussal detads:

Note: The fact of an applicant declaring that hefshe has been cotmicted of an offence will not necessanly bar hirfher from registration by the Teachers Service
Comrmission. Each case will be considered on its ment having regard to the nature and the circumstances of the offence.

9. Have you ever been comwicted of any charge m a Court of Law? OYes ®@No
I yes, give Conviction details:
10, Do you have any Medical Physical or Mental Tpairment? OYes ®No
Ifyes, Select Impairment: | Physical

11. a. Payment Mode (Mandatory Fee) | Djmct Banking v b. Pay-In Slip Number

1 certfy that the Parhiculars
NB: It 15 a senous offence

be fined up to Ksh 1

ighied on this form are correct.
willfully gve false mformation to the Teachers Service Comrmission. The law prowy
000 or mpnisoned for Twelve (12) months or both (Section 44 of TSC Act No. 2

¢ that any person convicted of the offence may

5£2012).

Select mode of payment ype in the pay- in slip number

Save and finalize after filling all the required fields.
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